Practice Assessment Document

Guide to using the PAD

Return to Practice (RTP) Programmes

Part 3: Standards for return to practice programmes (NMC 2019) and Future Nurse: Standards of
proficiency for registered nurses, (NMC 2018)

This Practice Assessment Document has been developed by the West Midlands Return to Practice Group in collaboration with practice learning partners,
academic staff, returners and service users across England.

The development of this document builds on the work undertaken by the PAN London Practice Learning Group funded by Health Edu cation England.
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Introduction

The purpose of this guide is to provide guidance for the completion of the Pan England Practice Assessment Document (RTP PAD). General
guidelines are provided for each element within the PAD. This guidance should be read alongside specific instructions that may apply to
individual Universities.

The RTP PAD has been developed to ensure that returner nurses are prepared to successfully meet the Future Nurse: Standards of
proficiency for registered nurses (NMC 2018) and Part 3: Standards for retum to practice programmes (NMC 2019). The NMC standards specify the
knowledge and skills that Registered Nurses must demonstrate when caring for people of all ages and across all care settings and comprise
seven platforms and two annexes. The role of the Nurse in the 215 century is to provide care for people who have complex mental, physical,
cognitive and behavioural care needs across a range of settings including people’s own homes, in the community or hospital or any health
care setting.

The platforms are:

Being an accountable professional

Promoting health and preventing ill health

Assessing needs and planning care

Providing and evaluating care

Leading and managing nursing care and working in teams
Improving safety and quality of care

Coordinating care

Annexe A: Communication and relationship management skills
Annexe B: Nursing procedures

NookwhE

The outcome statements within the standards of proficiency apply across all fields of nursing practice (Adult, Children, Learning Disabilities
and Mental Health) and all care settings as Registered Nurses must be able to meet the person-centred, holistic needs of the people they
encounter in their practice who may be at any stage of their life and who may have a range of mental, physical, cognitive or behavioural
health challenges.

The annexes within the standards of proficiency also apply across all fields and demonstrate what Registered Nurses should be able to
demonstrate at the point of Registration. The level of expertise and knowledge required for both annexes will vary dependent on the chosen

field(s) of practice. Registered Nurses must be able to demonstrate the ability to undertake these skills and procedures at an appropriate
level for their intended field(s) of practice.
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Practice Supervisors, Practice Assessors and Academic Assessors have an important role in supporting and guiding the returner
through their learning experience. This includes facilitating any reasonable adjustments the returner may require to achieve the
maximum benefit from the placement. Descriptions of these roles can be found within this guide.

As well as undertaking the required assessments, the role of the Practice Supervisor and Practice Assessor also includes
identifying relevant learning opportunities and creating learning and development plans with the returner.

The document has been designed around the following Components of Assessment and Feedback:

Self-assessment against Future Nurse: Standards of Proficiency for Registered Nurses (NMC 2018)
Initial, Mid-Point and Final Interviews

Professional Values

Assessment of performance

Episodes of Care x 2

Medicines Management

Patient/Service User/Carer Feedback Form

Record of communication/additional feedback

[N.B. The screen shots currently include the Mapping Codes from the Future Nurse: Standards of proficiency for registered nurses
(NMC 2018).
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Criteria for Assessment in Practice

To be achieved by the end of the programme

Practising independently
with minimal supervision
and leading and
coordinating care with
confidence

All returners are supernumerary (NMC 2019 p9).The decision on the level of supervision provided should be based on the needs
of the individual returner. The level of supervision can decrease with increasing proficiency and confidence. (NMC, 2018, p 5)

Leads and coordinates care

‘Achieved’ must be obtained in all three criteria by the returner

Achieved Knowledge Skills Attitude and Values

YES Has a comprehensive Is able to safely, Acts as an accountable
knowledge base to confidently and practitioner in
support safe and competently manage responding proactively
effective practice and person centred care in | and flexibly to a range
can critically justify both predictable and of situations. Takes
decisions and actions | less well recognised responsibility for own
using an appropriate situations, learning and the
evidence base. demonstrating learning of others.

appropriate evidence-
based skills.

NO Is only able to identify With minimal Demonstrates lack of
the essential supervision is not able | self-awareness and
knowledge base with to demonstrate safe professionalism. Does
poor understanding of | practice despite not take responsibility
rationale for care. Is guidance. for their own learning
unable to justify and the learning of
decisions made leading others.
to unsafe practice.
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Returners Responsibilities
You should take responsibility for your own learning and know how to
access support and;
e Engage positively with all learning opportunities

¢ Understand the assessment requirements Placement Details
o Work with and receive written feedback from a range of staff
(including identified Practice Supervisors) and Service-Users Placement Provider:
. (E.g. Trust/Organisation)
e Reflect on your own learning
e Provide feedback on learning experience Name of Placement Area:
FAQS Type of Experience:

Q: When should | contact my allocated placement? (E.g. Community/Ward based)

A: It is advisable to contact your allocated placement in advance of
starting your placement to obtain the information you need to enable you
to prepare.

Placement Telephone Number:

Placement Contact Email:

Q: Who will supervise me on placement?

A: You Wl” be Supported by a numbel’ Of PI’aCtICG SuperVISors WhO W|” StartDate...........cceenenneee End Date........ccccouunnee. No. of Hours............c........

support your learning and can contribute to assessment.

Q: Who will assess me on placement? Practice Assessor Detalls:

A: You will have a nominated Practice Assessor for your placement, who Name: Designation:
is responsible for assessing and confirming proficiency and achievement. ' '
The Practice Assessor will liaise with the Practice Supervisor and

Academic Assessor to obtain feedback on your progress. Contact email address:

Q: Will there be support from the University when on placement?

A: You will have a named Academic Assessor. The Academic

IAssessor will liaise with your Practice Assessor. If you have any Academic Assessor Details:

concerns on placement you should raise these with the university as

soon as possible. Name: Designation:

Contact email address:
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Practice Supervisor Responsibilities

Practice Supervisors (PS) are Registered Nurses or Midwives or
Registered health or social care professionals. They have current " e ]
i . acement 1: Initial Interview
knowledge and experience and are appropriately prepared for the role; {This can b completed by & Practice Supenisor o Practios Assessar
f complated by the PS they must discuss and agree with the P

° Ensures |eal‘ning OppOl‘tunItles are faC|I|tated Thies meaeting should take place within the first weak of the placemeant
e Contributes to assessment and records regular feedback Placemant Area Name:

° SeekS feed baCk from Other SupeI’VISOI‘S [Sfudent to (dentily Iearming and 08valOPMant REeds (wih qudance fram e Pracice Supervison]

FAQs

Q: What is my role in supporting the returner?

A: You have responsibilities for overseeing the returner’s progress
during the placement. You will undertake the initial interview in the
placement with the returner which includes supporting the returner to
identify their learning opportunities and completion of the learning plan.

Q: What is my role in assessing the returner?
A: The Practice Assessor has responsibility for returner ASaeuD 0 ROGOLNIG S a0 3 IScring plon. e ST w SpanRarTAETE

assessment. Practice Supervisors have an important role in Gubling o learning pian Figw will Thiz ba achiaved?

contributing to assessment and giving regular feedback and the
following can be undertaken by the Practice Supervisor to contribute
to the returner’'s assessment;
¢ Initial interview on placement
e Professional Values at midpoint interview
o Episodes of care; relevant to your scope of practice and
professional role

Q: What is my relationship with other identified roles?
A: You will record feedback on the returner’'s progress and liaise with
other Practice Supervisors and the Practice Assessor to give feedback

to inform the Practice Assessor’s decisions. Cezming plan for placement agreed by Praciice Aszessor (whers applicable) TESHL
i i L. Student’s NMame: Signature: Date:
Q: What if | am not a registered nurse and supervising the
returner? : A range of Registered health or social care professionals Practice SupervisorAssessor's Name:
can support and supervise returner learning and contribute to the
assessment within their scope of practice. Signature: Date:
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Practice Assessor Responsibilities
Practice Assessors (PA) are Registered Nurses or Midwives with current
knowledge and expertise and are appropriately prepared for the role;
e Conducts assessments, informed by feedback from Practice
Supervisors
o Makes and records objective decisions, drawing on records,
observations, returner reflection and other resources
Periodically observes the returner
e Gathers and coordinates feedback from Practice Supervisors and
other relevant people
e Schedules communication with Academic Assessors at relevant
points
FAQs
Q: What is my role in assessing the returner?
A: You have responsibility for returner assessment and will liaise with
the Practice Supervisors to obtain feedback and Academic Assessors to
discuss returner achievement and progression. You will review
assessment documentation in the PAD that has been completed by a
range of other health or social care professionals who have contributed
to aspects of assessment.

Q: What specific elements do | need to assess and document?
A: The Practice Assessor assesses;
¢ Initial interview (can be undertaken by Practice Assessor or
Practice Supervisor; if PS undertakes, must be agreed by PA)
Midpoint interview
Assessment of performance
Professional Values at final interview
Final interview
Confirmation of episodes of care

¢ Medicines Management
Q: What is my responsibility when a returner’s performance
causes concern?
A: If a returner requires an Action Plan, you should liaise with the
Academic Assessor. Depending on the AEI and the local practice
placement policy you may have to inform the nominated person.

Flacement 1: Final Interview
Thiie should take place ieasrds the and of the plasamant
tudent's eelf-assesemantireflectlon on progress
et on your overall progression refering 1o your personal kearming needs, professional values and
proficiencies. dentify your sirengths and decument areas for development.

Knowisdge:

Shllta:

Hifudes and values:

Praciica AsEeas0r § comments
Dicauss with the student their self-assessment and comment on their progressian using the critera for
Assessment in Practice Dascrigtos, detafing svidence used i come b your decision.

Knowisdge:

LS

Afiifudss and valuss:

Leaming and Development Needs
Tor be agresd betwsen the Practios Asssssor and Student

Praciics Asaeaa0r 10 I0anilTy BRECHIC Breas Lo taka forward fo the next placemen

Was an Action Plan required fo support the student? YESINOD
1 ¥ee, was the Academic Assesaor Informed? YES/NO
Checkllat for aasseeed documents Tick | Traces | TI0G6AT
‘Tr"'l'l'l‘;‘l" Initizl

The professional value stalements have been signed at bosh Mid-Paint and Final
Inderview

The melevant proficiencies'skils that the student has achieved in this area (when
applicable) bave besn sians

The practice placement hours have been checked and sigred

Al e inlerview records and ot
a5 appropriate

FTars Fave heen compieted and sgned

The Pracice i Prachce Aesessoe Fave pnied and sgned Ther
marme on the approatiate st at the baginning of the document

The Practios Assessor has completed the Ongoeing Achievement Recard (OAR)

Sfudent's Name: Tignature: Date:
Practice Assessor’'s Name: Signature: Date:
Additional Signature (If Applicable, e.n. Academic Assessorl:

Name: Signature: Date:

Please record any further comments on the next page
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Academic Assessor Responsibilities
Academic Assessors are Registered Nurses or Midwives and are
nominated and are appropriately prepared for the role;

e Ensures that the returner has completed all mandatory activities End of Fart 1

. t I t Tao ba DOI'HDWH oy the Practins Accaccar snd Aoademlo Assascar
prior to placemen

e Has understanding of the returner’s learning and achievement
in practice

e Enables scheduled communication and collaboration between
Academic and Practice Assessors

Practice Assessor:
In addition to the achievernent of professional values and proficiencies
Has the student achieved the Episode of Cans? YesMo

Has the student achieved Medicines Management? Yes/Ho

FAQs
Q: What is my role in relation to returner assessment? Eu T el o et B e ]l fhe g ements of

A: The returner has an Academic Assessor who provides an overview of
returner achievement to inform progression. If there is cause for concern
in relation to the returner’s performance you should be involved in

agreeing an Action Plan. Practice Assessor's signature: Date:

Practice Assessor: (prnf name below)

Q: Who will I liaise with?
A: You will communicate and collaborate with the Practice Assessor at I recommend that the student can progress to Part 2
relevant scheduled points during the Placement. This may be in
person, via email or telephone as appropriate. Academic Assessar: (prnt name below)

Q: What is my responsibility in relation to the returner’s Academic Assessor's signature: Diate:
progression towards registration?

A: The Academic Assessor will review and confirm the overall
achievement in the PAD and recommend progression to registration.
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Document Signatories and Checklist for assessed documents

There are separate pages for Practice Supervisors, Practice Assessors
and Academic Assessors to record information. It is your responsibility to
complete these details.

Any Registered professional who writes in the PAD must complete the
appropriate signatory’s page. This includes the record of orientation,
record of communication and/or record of practice hours.

This is required by the University to cross reference and prevent
falsification of records.

Please ensure that you insert your name, signature and date as required
throughout the document.

Checklist for assessed documents:

At the end of each placement in the final interview, the Practice
IAssessor completes the checklist to confirm all components have been
assessed and records signed.

List of Practice Supervisors

A samnie 5 gnatune must be obiained for all endties within this decument

Hame Job Tiile Fignafure Infialz Placament
|please pant)
Checkllst for agesssed documents Tick | "ractcw | TIOGART
*'I"r‘]'i"‘l';T" Imitizl

The professional valee stalerments have bean sigred at both Mid-Paint and Firal
Interview

The ralesant profcencies'skils that the student has achieved in this anes v

The praciics placement hours have bean checked and signed

Al the imlerview records and development plans have besn complated and signed
A5 ARQrEEiae

The Fractice SupervEars and Pracice fsssssor have printed and signed Their
name on the appropnale b=t ad the bzgnwng af the dosument

The Praciion Assassor has compleled the Ongoing Achisvemen! Recard (OAR]

[ Student's Hame: Tignatura: Diate:
Practice Assessor's Name: Signature: Date:
Additional Fignature (If Applicable, e.n. Academic Assessorl:

Name: Signature: Date:
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Orientation
There are some elements of orientation that must be completed on the

first day on each placement. Refer to orientation page in the Practice
Assessment Document.

FAQs

Q: Who can orientate the returner and complete this page?

A: An appropriate member of staff familiar with the area, as identified by
the nominated person/local manager can complete the returner
orientation and sign the appropriate section of the PAD.

Complete the appropriate signatory page.

Placement

1: Orientation

Placament Arag 1

Placement Area 2 (11 8p0.

Hame of Placament Ared

8 Bhould be un BN by @ membar n
the Placement Area

Ineal Diate Iritial Duate
| #tudent) | statr

InitialiTiate
[ Stwdant]

Initial Diate
[&talt
signatura)

The Tollowing critaria need o be met within he firet

algnatura)
day In placemen

A general aneniabon s e heallh and social care
placement selting has been undertaken

The local Tire procedures have been axplaned
T,

The student has besn shawn the:
+  fire alarms
+ fire exits
#  fire exlinguishers

Resusciation policy and procedures hivve been
sapkained Tal: ...

Fasu=ciabon eguipmen! has besn shoen and
sapkyinedd

The shudent knows how 1o summan hel in the event
of an emengency

The student i= awere of where o ind local palices
+  health and safaty
+  incident repafing procedures
+  infection contrel
+  handing af messages and snquiries
*  ather palicies

The student hias heen made aware af information
gErErmanoe reouirements

The shiff imes, meal Grmes and reporting sick policies
hirve bean axplained

The siudent = avere of hisher proles=aral rake in
praction.

Polcy regandng safepuarding has besn explainaed

The student = avware of The palicy and process of
rAiSing conoerns

Lone warking palicy has baen explained (i applicabls |

FEk assessmanismasorable adjustments relabing
disabiltylsaming'pregqrancy nesds have besn

discussed [where disclosed)]
The Tollowing criterla nesd fo be mel prior to use

The student fas bean shawn and grean a
demarsiration of the moving and handling equiprent

used in the placement area
he shudent has been shawn and green a

demanstration of the medical devices w=ad in the

placemient area
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Initial, Mid-point and Final Interview

The interviews provide a formal record of returner learning,
reflections and achievement. Returners are encouraged to take
responsibility for their own learning and record reflections.

Initial interview:

This is completed by the returner with support from the Practice
Supervisor or Practice Assessor who will identify the learning
opportunities available during the placement and will reflect on their
achievements. If the Practice Supervisor completes the initial interview
with the returner this needs to be confirmed by the Practice Assessor.

Mid-point interview:

This is completed by the returner and the Practice Assessor who will
review progress and if there are causes for concern the Practice
Assessor will liaise with the Academic Assessor and complete an action
plan.

Final interview:

This is completed by the returner and the Practice Assessor who will
review progress and confirm achievement. At the end of the interview
the Practice Assessor must complete the checklist for assessed
documents.

Placement 1: Mid-Point Interview
This discussion mizst take place kalf wey through the placament

STudent's aell-282a2EMENGrNECEon ON PrOQTEas,
Reflect on your overall progression referring to your personal kearming needs, professional values and
proficencies Identily your sirengehs and dacument aneas for development.

Knowledge:

Placement 1: Mid-Point Review
ongeing lsaming and development neads
Tobe agreed betwesn Practios Assessor and Studsnt - sign and date all snires belos

Tllawing e oI Tntervie &t 18 I rTearming and developmant nesds Tar
remainder of tha placement and negotiate with their Practice Asseasor how these will be achkved.

SKINE:

Efifuges and values:

Fraciica ASBEas0r 8 Commeants
5 Wi

Dicau
Assessmant in Practice Descriptors, detaling evidence used to came b your decision.

ith the shidert their self-assessment and comment on ther pragressian using the eritaria far

Knowledge:

SKillE:

Efifuges and values:

Learning and development nesds How will thase be achigved?
Student's Name: Signature: Date:
Practice Assessor's Name: Signature: Date:

Any gutstanding leaming sng develcpmant needs are fo be dlscussed and dosumented & the final infanview:
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Professional Values
Returners are required to demonstrate high standards of professional
conduct at all times during their placements. Returners should work
within ethical and legal frameworks, and be able to articulate the
underpinning values of The Code (NMC, 2019). The Professional Values
reflect a number of proficiency statements and are captured within The Professionl Values i Practice Part 1)

Students are required to demonstrate high standards of prafessional conduct at all times during their
Cod e placements. Students shaud week within ethical and legal framewarks, and be able b artioilats the

. Lnderginning values of The Code (NMC, 2015). Professicel Values reflect a namber of proficiency
stalements and ane captured under the 4 sections of The Code. (1BAP 1.2)

The Practice Assessor has respansibility for assessing Profissional Values though the Mid-Point review
can be completed by a Practice Supervisoe in laison with the Prac —

Returner reflection on meeting Professional Values: Yeo = Acheve, o ~No scneven  Ctens o sapsespont o R A
The returner selects examples from practice (this can be linked with the _ - TP S R ST e

atitude regarding punchuslity and comesicates

Promaote profeesionallem and trust

appregitiately i Lnable to attend pracement.

episodes of care) to demonstrate how they practise within The Code. BRG] LN

R . . . . L . . 1 BAP 1.1 |S.J1h= ‘student uelll‘r_'nulr.!le: that they quE ‘seﬂ-;ni.:r;
Confidentiality in relation to people receiving care and service providers e e e e T . .
1 1 and al i Practics Suparvisor Name: Slgneture: Dats:
houl maintained.
S Ou d be a ta ed 3. The shudent maintains the person’s privacy and dignity, Reviewad and agread by Practice Aessasor
seeks consent priar to care and advocates an their behalf. Praciics Azaeazor Name: SIBnlmm: Data:
{3 ANPC 36, 4PEC4.1)
. 4 The sludent is canng, and sensilive 1o End point: Student reflection on meeting Frofessional Values
. et 5. A 3] hoos8 one 'our practice on this placement o Tow you practica within the
Returner achievement: e reoksf ahers. (1547 1) oo o P Yo Joctoe o7 1 e o Semoriies oy Yo Pt v e
- - Caode ta reflect an.
1 bl adogting and ing lthy ety
The returner needs to demonstrate continued competence and R
1.6)

confidence in the proficiency. e ——
centred praction.
!‘ 'IF:IIEEC;IUJHII % able o wark ENE:IN:I)' within the irer-

disciplirsary team with the intent of buikling professional
FAQs e

(1 BAP 1.13, 1 BAP 118, & LNCWIT 5.4)

Q: Who assesses the professional values? T Sancare of s it g oo

avalable svidence.

A: The Practice Supervisor or Practice Assessor can assess the mid- ey

he stident demonsiraes apenness [candodr),

point professional values. If the Practice Supervisor assesses the mid- stworbivesssedinegrty. (154719
0. The STU0a rEpors any concemms 1 he

point this will be reviewed and agreed by the Practice Assessor. The professions mener of st popriats 2 tugentrame: J— oat:
final Professional Values on each placement are assessed by the T The s Gameratates e S o i seok s PR S ST T R
Practice Assessor who will discuss and review with the returner their e R

reflection. If there are any concerns raised these should be discussed e sk 11 BAP 5.1 BAB 147,

with the Academic Assessor.

B 15 Akl 50 recognise and work Witiin he Practice Azeeasor Name: Signature: Dta:

rnitartio
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Patient/Service User/Carer Feedback Form

Within each placement there is a page for the returner to receive
feedback directly from someone they have cared for and/or carers.
Practice Supervisors or Practice Assessors are asked to support
returners by facilitating this and asking people or their families to
complete the form and they should sign this on completion.

FAQs:

Q: Who asks the person receiving care or carer to complete the
form?

A: The Practice Supervisor/Practice Assessor should obtain consent from

Q: Does the person receiving care or carer have to sign the
form?
A: No. The Practice Supervisor/ Assessor must sign this.

Q: How is the feedback used in the assessment process by the
Practice Supervisor and Practice Assessor?

A: The returner will reflect on the feedback provided by the
patient/service user/carer and discuss the outcomes, including any
changes to practice that need to be made which can be included in the
interviews or in an Action plan.

patients/service users/carers who should feel able to decline to participate.

Patient/Service UserfCarer Feedback Form|

Practice Supervisors/Practice Assessors should obtain consent from
patients/service usersicarers
who should feel able fo decline to participate.
We would like to hear your views about the way the student nurse
has supported your care. Your feedback will not change the way
you are cared for and will help the student nurse’s learning.

Thck Ifyouars:  The Patient/Ssrvice Ueer [] carerRelztive []

How happy were | VeFaeey [ Hagey [Tmnotsure [ Unhappy

you with the way i -
the student = =
nurse...

Wery
unhappy

- -

...cared for you?

...listened to
you?

...understood the
way you felt?

talked to you?

...showed you
respect?

O|O|O[0|0
O|O|O[O|0
O|O|O|O|Q @
OO O|O|O
O|O|O[0|0

What did the student nurse do well?

What could the student nurse have done differently?

Praciice SupervIsonETachce AaSaEa0r-
Hamg: Zignatura: Diata:

Student Hame: Signatura: Drata:

This form has bean co-produced by Fan London Senvice Uisers across 4 Nelds of pracdcs, 20135
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Record of Communication and Additional Feedback
These records can be completed by Practice Supervisors, Practice
Assessors, Academic Assessors or any other members of the team

i . o Record of ication/additional faedback
involved in the supervision and assessment of the returner. These recards can be completad by Practice Supervisors, Practios Assessors, Academic

Assessor or any other members of the team involved in the supenision andior assessment

Complete the relevant signatory page. ofthe studznt.

Communicationadditional Teedback

This is for additional feedback that has not previously been documented
in the PAD.

FAQs

Q: Should other members of the team be Registered professionals?
A: No. It may be appropriate for an experienced health care assistant to
give feedback on working with the returner. However they would not be

contributing to assessment decisions. Name: Designation:

Signature: Date:
Q: What type of information should be recorded?

Communicationadditional Teedback

A: Any relevant information that can be used in the assessment process,
or that records the returner’s progression.

MName: Designation:

Signature: Date:

LCommunicationadditional feedback

MName: Designation:

Signature: Date:

More pages can be downloadad se per Unlvarsity guidelines
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Assessment of Proficiencies

Assessment of the Proficiencies is undertaken across the whole
placement. Achievement of proficiencies allows returners be able to
deliver safe and effective care in their intended area of practice to a
diverse range of people (NMC 2019 p9).

The proficiencies ‘apply to all registered nurses, but the level of
expertise and knowledge required will vary depending on the chosen
field(s) of practice’. (NMC, 2018, p22, 26).

The proficiencies are reviewed prior to the start of the placement in
a meeting between the Practice Assessor, Academic Assessor and
returner, where the returner with support reviews their current
knowledge, skills and attributes. This facilitates the identification of
the proficiencies which will be the focus of the placement.

The proficiencies are further reviewed for progress at the mid-point
and then at the final interview. Where opportunity has not been
afforded to complete specific proficiencies, they can be
demonstrated using simulation or via an evidence based discussion.

The returner completes a tripartite review of their current knowledge and
experience in partnerships with the Practice Assessor and Academic Assessor.
Where a returner demonstrates the required level of knowledge, skills, attitudes
and values, the proficiency/skill can be signed off.

For the remaining proficiencies, the Practice Supervisor and Practice Assessor
should draw on a range of observed experiences in which the returner
demonstrates the required knowledge, skills, attitudes and values to co-ordinate
high quality person/family-centred care, ensuring all care is underpinned by
effective communication skills. Exceptionally a proficiency can be demonstrated
using simulation or via an evidence based discussion.

Q: What is the aim of the Tripartite review of Proficiencies?
A: The tripartite review of proficiencies will help the returner identify areas of
development. The Assessment of Proficiencies is undertaken across the placement.

Q: Whose responsibility will it be to complete the tripartite review?

A: The Proficiencies are reviewed prior to the start of the placement in a meeting
between the Practice Assessor, Academic Assessor and returner, where the returner
with support reviews their current knowledge, skills and attributes. This facilitates the
identification of the proficiencies which will be the focus of the placement.

Q: What is the role of the academic assessor?

A: The academic assessor should:

e Check the tripartite review has been completed prior to placement
o Liaise with the Practice Assessor during the placement
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Episode of Care

Episodes of Care are holistic assessments which enable the returner to

Student reflection on an episode of care

demonstrate progression across a number of platforms and must be [T your reMcton, deecr The spiecoe of care ard Tow vou VST WO Vo Tavs dane dfersmiy?
achieved by the end of the placement. Effective communication and rallvered persan-cantrad care.

relationship management skills underpin all aspects of care. This
assessment must be completed by a Practice Assessor.

Formative - episode of direct care meeting the needs of a person
receiving care.

Summative - episode of direct care meeting the needs of a person
receiving care.

What did you do well 7 Whnat learning from inls spieode of care will support your profeszional
oevalapmant going forwand In your tasching and learning raka?

Episode of Care 1 —teaching: The Returner will be given the opportunity
to supervise and teach a junior learner/colleague/service user/carers in
practice and provide a written reflection on this experience. This needs to
be based on the delivery of direct person-centred care.

Episode of care 2 — leading and management of care: The practice
assessor and returner will identify an appropriate episode of direct care

involving the organisation and management of care for a group/caseload

Of people Praciice Asaeszor feedback

Based on the student's reflestion, your shseratian and discussion af the epissde of care, pleass assess and carement an the Sllowing:

YES = Achleved Mo = Hot achlewed (Refer to Criteria for Assessment In Fractics)
Fronclencles TesHo Commenia

BEasalng, planning, proviging and evalsanng

carg

. Choases an sppropriate cane actiily Tor the juriar
. ki fn mngage in and considens &

Returner reflection: jammaripess s engige n i coneders e

knorededge and skills.

An integral component of this assessment is the returner reflection. ISLNEWIT 56 5.7 581

Leanlng nuralng cara and working W teams
Effectively prepares the junior leamenpesr and
provides them with clear instructions and
axplanations about the cane acihity they ane ta
sngage in

(SLMCWIT 5.3, 5.4, 44.1.1. 4.1.2)

Improving safefy and quallty of care

The stdent undertakes a risk asssssment i
ensure that the persands) recehing care is net at
risk fram the leamen'care activity. Cantinuaus
supsrvisian and suppod is prowted o the junior
karnaripees throughout the cars activity

[BISOC E.5, 6.6)

Co-ordinating care:

Effactively commumicates throughout the cans
activity, evaluates the care given and provides the
junior learmer § pear with canstructive verbal and
written fesdback

[CCTT, A411 -4.15]

If any of the Standards are "Not Achieved” this will require a re-assessment and the Academic Assessor must be informed

Student’s signature: Date:

Practice Assessor's signature: Date:
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Medicines Management

The returners is required to undertake a Medicines Management
assessment. This assessment must be completed by a Practice
Assessor.

As there is only one opportunity for assessment the planning of the
medicines management should be taken into consideration to maximise
the learning for the returner. The returner should be allowed a number of
practice opportunities to administer medicines under supervision prior to
this assessment.

The returner should be consolidating their knowledge, skills and
competence in relation to the safe administration of medicines within the
required regulatory frameworks relating to Future Nurse (NMC 2018),
The Code, (NMC 2015) and A Competency Framework for all
Prescribers (The Royal Pharmaceutical Society 2016).

TEE = Achleved Wo = Hot Achlgved
Competency Tes/No Competency YesiNo
1. = avwere of the pabent'service user's plan of care and the T Prepares medication safely. Thecks expiry date. Moles any

reasen for madication demonstrating krowlsdge of
pharmacakegy for commeanly prescribed medicines within the
practice arsa,

spacial insfructionsicontraindications.

2. Communicates appropriately with the palieni=arvios user. B Calculates doses accurately and safaly
Provides clear and sccurate indormation and checks +  Demonstrates to assessor the companent parts of
understandng the caloulation
+  Minimum of § calculations undertaken demonsirating
increased complexiby
3. Understands safe slorage of medications in the care ] Checks and conlirms the patinliEenice wsers |d|:r|ITI:f A
enyiranment establishes cansant,
11D Band o ather confirmation if in can hame)
4. Mainlains eflecive hygienefnfection contrel throughout. 10, Adminsiers or supervses sell-adminstration safely under
direct suparvisan
Werifies that oral medication has been swallowed.
8. Chacks prascrplion thoroughly. 11.  Describesigemarsirates (e procedune in the evant of
+  Right patienb'servios user reduced capacity and non-complisnce
+  Right medication 12, Salely utilzes and desposes of equpment.
+  Right ime/DateVald panod
+  Right dossilast doss 13, Maintains accurale reconds
+  Right rauteimethod +  Records, signs and dates when safely adminisiered
+  Specialinstructions
14, Manitars effects and has an understanding of common side
pflacte contraindications neompatiblilies, adverse reactions,
prescribing armars and the impact of pabpbanmacy.
6. Checks far allergees and sensiivies gemonsraeng an 16, Usas relevant Fameworks for medicing use 35 approprisbe.

understanding af risks and managing these as apprapriabe
*  fsks palienlserdce user,
s Chacks prascrplion chard or dentification band

E.g. local farmularies, care pathwys, protocals and
uidediries

168, Ofers patient fsarvice users and hair carens furthar
supportadviceieducation. Including dischangaisale transfer

WS SOLToNNle
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Action Plan
/An Action Plan should be completed if there is cause for concern in
relation to the returner’s performance. For example, failure to achieve

components of assessment such as Professional Values. Action Plan

4n action plan Iz required whan 2 student's performancs causas concam
If a returner reqUireS an ACtion Plan, the PraCtice Assessor ShOUId The Practice Asseszor must iaise with the Academic Assessor and senior practice representative
liaise with the Academic Assessor and is responsible for reviewing Thee SMART princigles should be used fo constnct the Action Plan,

progress and ensuring support and learning is available. Depending on TS o

the AEI and the practice placement’s policy, the Practice Assessor may Ve oF sare T T R | T e A T —
have to inform the nominated person on placement. e o demansirata; ohjectves who le responalnle | review

and messue of SLUCCass
Froficlency andior Eplecda of [Measurable, Achisvable and [Timed)
Cara | Specific] Rialistich

FAQS Dafe:

Q: What timescale should be used for the returner to achieve Comments:
the Action Plan?

A: This will depend on the area of concern and the frequency of learning
opportunities available within the length of the placement. The returner
has to be able to attend and engage in learning in order to achieve the
action plan.

Q: How much support and learning should be provided?

A: This will depend on the complexity of the area of concern. The
returner has to be able to demonstrate competence and/ or
professionalism.

Student's Mame: Signatura: Date:
Practice Asssasor

Mame:
Signatura:

Practice Assessor's Name: Signature: Diate:

Academic Assassor's Name: Signature: Data:

Q: What happens if the returner does not achieve the

objectives within the Action Plan by the stated review date?

A: The Practice Assessor will need to document their decision regarding
whether the returner has failed the placement and communicate the
outcome with the Academic Assessor. The returner will then have the
opportunity to complete retrieval /refer placement. Failure to pass this
placement will result in removal from or an opportunity to re-register on
the programme.
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Record of Practice Hours

Returners are required to provide evidence of having completed the
required number of practice hours for NMC Registration.

Members of staff on placement must verify the returner’s hours at the
end of each shift/week on this form. Staff verifying practice hours must
complete the relevant signatory page towards the front of the PAD.

Returners will have specific information from their university regarding
how this is reported and recorded.

FAQs

Q: Is the staff member responsible for verifying all the hours
recorded?

A: No, the staff member is only calculating those hours documented on
the practice hour’s page.

PRACTICE HOURS
Please SIErT & new [page par placement
To be complersd &5 par your local Universiiy Reguirementzs
Pleacs snsurs all datalls ars printsd CLEARLY and sloknass days [dentified. &1l howre complated, sttsretionc and totals
sivowid bo Inltialiad by & member of ctafr

.............. l:ulﬂ
R Bl
T I
] i
- "
S Sar
Hu= Eu=
Wesily Iotal = Wwakly It =
Tt N
Wit it
T T
=il =
S Su=
Wesihy Iotsl = Weakly Iotd =
Tuma =
Wl il
- "
i Sar
el Eale
Wewshy | otal = Wby b =
Total hours of complsted practics on this page Flgures Veards
Total hours of Scknesalabaence on this page Fiquras ‘Worda
Staff membear: | have checked the hours of experienos meorded by the student
Sagrud [Statt memtar Him (e
el A [=
Deoleretion by Bhadent: | conlim that the howrs. recomded on this shset are @ e and accuraie aooni of he shifts | haee workisd
Sagrusd Cobutare] D

It ts expected that the student will work 8 range of shifts to meet NMC Requirsments
STl Codes O = Dav Shafy. = [Iont Shit. 5= SICRNB=E. & = Absant 1
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